September 20, 2006

Kathy Smith

Georgia Department of Labor

Fax: 1 478 988 6934

RE: Terrico Valentine

       SS#258232949

Dear Ms. Smith:

Following are Terrico Valentines absences and tardies:

6-2 Out

6-8 2 hours late

6-13 out

6-26 1 hour late

6-29 3 1/2 hours late

6-30 out

7-27 out

On 6-13 he did not call or show.  The Verification of Absence form says that failure to notify your supervisor before the start of the shift that you will not be in is cause for termination. On 6-30 he did not call or show.  In reference to the 6-30 absence, I personally told him that if he did not call or show again he would be fired.   On 7-27 he did not call or show and he was fired.  

I am attaching Verification of Absence Forms for the 6-13, 6-8, and 6-26 which he filled out and signed.  He either did not fill out forms for the other days or they have been misplaced.

I am also attaching the payroll runs for 6-26, 6-29, 6-30 and 7-27.  The payroll runs from 6-2, 6-8 and 6-13 are being faxed seperately from our New York office. These are not reprints. They are what we actually used to calculate payroll.

I am also attaching payroll stubs covering these periods which show the lost hours.

Sincerely,


Claude Simon

Vrtx, Inc.

1101 Mount Vernon Road

Soperton, GA  30457 

Phone: 1 912 529 4800

    Fax: 1 912 529 4746

